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C-5.8. Historian

The Service Provider shall manage, staff and operate the office of the Ft. Belvoir installation historian IAW the requirements set forth in this section and all cited guidance, laws and regulations.  The role of the Historian is to maintain and keep current a repository of historically significant data regarding Fort Belvoir. In keeping with this overall theme the Historian is charged with providing a system of records and data to aid researchers in their various fields of endeavor.  

C-5.8.1. Tours

The Service Provider shall conduct military historical battlefield tours and staff rides.

	Required Service
	Frequency
	Occ’s
	Performance Period

	
	
	
	1
	2
	3
	4
	5

	Conduct Historical Battlefield tours and rides


	Annually
	2
	2
	2
	2
	2
	2

	Performance Standard
	Guidance and Regulations

	Provide read-ahead study packets NLT

2 weeks before the event

Provide 6 hours of non-travel study


	CMH Pub 70-21 Superintendent of Documents no. D114.2:R43: “The Staff Ride” and AR 870-5, Chap 4, para 4-4j


C-5.8.2. Historical Research COLLECTION AND MAINTENANCE

The Service Provider shall operate and maintain the Fort Belvoir Historical Research Collection archives.  The Service Provider shall acquire records and documents of historical significance by the receipt of donations and accessions from government agencies and the general public.  The Service Provider shall preserve archival and reference materials IAW generally accepted professional archival standards and shall maintain them for ready access by the general public.  The Service Provider shall update and maintain a database of archival and reference materials to include computer accessible media.  The Service Provider shall provide access to the Historical Research Collection and assistance to researchers IAW AR 25-55 and AR 380-5. 

	Required Service
	Frequency
	Occ’s
	Performance Period

	
	
	
	1
	2
	3
	4
	5

	Acquire records and Document Accessions

Preserve Materials

Update Database

Provide access /assistance


	Annually

Annually

Annually

Annually
	3

180

3

200
	3

180

3

200
	3

180

3

200
	3

180

3

200
	3

180

3

200
	3

180

3

200

	Performance Standard
	Guidance and Regulations

	Ensure accessions are properly catalogues and of historical significance

40 linear Feet evaluated yearly

Update database within 1 month of accession acquisition

Respond to requests for assistance within 15 work days


	AR 25-55; AR 380-5; and AR 870-5 chapter 4, para 4-10


C-5.8.2.1. Historical Research and Reference Service

The Service Provider shall provide historical information in response to requests from government entities and the public.  The Service Provider shall coordinate with staff division chiefs, action/project officers, and other key personnel to ensure that documents, oral interviews, visual images, and other source materials pertaining to historically significant developments are available to private and public research agencies. 

	Required Service
	Frequency
	Occ’s
	Performance Period

	
	
	
	1
	2
	3
	4
	5

	Provide Readily Available Historical Information

Process responses Requiring Research


	Annually

Annually
	100

100
	100

100
	100

100
	100

100
	100

100
	100

100

	Performance Standard
	Guidance and Regulations

	Provide readily available responses within 2 hours of request

Process researched response within 15 work days of request


	AR 870-5 paragraph 4-4 and AR 870-20


C-5.8.3. Memorialization Board

The Service Provider shall review, analyze, summarize, and make recommendations for, actions to the Fort Belvoir Memorialization Board for approval by the Board President.  The Service Provider shall update and maintain the Memorialization Board Records.

C-5.8.4. Update to Fort Belvoir Supplement

The Service Provider shall stay abreast of changes to U.S. Army Policy and Procedures regarding memorialization requirements.  The Service Provider shall review and update FB Supplement 1 to AR 1-33 every 18 months. 

	Required Service
	Frequency
	Occ’s
	Performance Period

	
	
	
	1
	2
	3
	4
	5

	Process Memorialization Request

Recommend actions to the Board

Update Board Records

Update FB Supplement


	Annually

Annually 

Annually

Every 18 months
	3

3

3

1
	3

3

3

0
	3

3

3

1
	3

3

3

1
	3

3

3

0
	3

3

3

1

	Performance Standard
	Guidance and Regulations

	Process requests within 60 days of request

Provide recommendations within 60 days

Update Board records within 1 work day of action

Update FB Supplement by DOIM suspense date


	AR 1-33, Section 1 and FB Supplement 1 to AR 1-33


C-5.8.5. History and Education

The Service Provider shall provide historical lectures and presentations to private and government entities and support public and command information activities when requested.  These requesting activities include but are not limited to the Fairfax Historical Society, local secondary and post-secondary schools, and the Garrison’s Public Affairs Office.

	Required Service
	Frequency
	Occ’s
	Performance Period

	
	
	
	1
	2
	3
	4
	5

	Provide lectures and presentations


	Annually
	1
	1
	1
	1
	1
	1

	Performance Standard
	Guidance and Regulations

	Respond to invitation for presentation within three work days


	AR 870-5, Chapter 4


C-5.8.5.1. Annual History

The Service Provider shall prepare and submit the Fort Belvoir Garrison’s portion of the annual command history input to the MDW Command Historian.  The Service Provider shall prepare this input in the format prescribed by AR 870-5, Chapter 4 and Appendix B. Upon completion of the Garrison’s portion of the annual command history, the Service Provider shall obtain the Garrison Commander’s signature for approval and release to MACOM.  

C-5.8.5.2. MACOM Annual Historical Publication

The Service Provider shall provide input to the MACOM’s Annual Historical Publication Plan IAW AR 870-5, paragraph 4-7.  (As a point of convention and past precedence, this input may be in the form of a telephone call between the Garrison and MACOM Historian.)

	Required Service
	Frequency
	Occ’s
	Performance Period

	
	
	
	1
	2
	3
	4
	5

	Write Annual History

Input to MACOM’s Historical Publication Plan


	Annually

Annually
	1

1
	1

1
	1

1
	1

1
	1

1
	1

1

	Performance Standard
	Guidance and Regulations

	Provide Annual History to MDW by MDW suspense date

Provide input to Historical Publication Plan to MDW by MDW suspense date


	AR 870-5, Chapter 4


C-5.8.6. Historian’s Activities Report

The Service Provider shall prepare and submit the Historian’s Activities Report in a memorandum format twice a year to the MACOM.  The report will cover items enumerated in AR 870-5 Chapter 4-5 Section C. 

	Required Service
	Frequency
	Occ’s
	Performance Period

	
	
	
	1
	2
	3
	4
	5

	Prepare and submit Historian’s activities report


	Annually


	2
	2
	2
	2
	2
	2

	Performance Standard
	Guidance and Regulations

	Submit January – June Report by 15 July

Submit July – December Report by 15 January of the following year


	AR 870-5, Chapter 4


C-5.8.7. Liaison and Other Representation

The Service Provider shall attend conferences and boards on historical issues impacting the Garrison.  These conferences include but are not limited to the Army Historians Conference and the MACOM’s Historian Conference.  The Service Provider shall provide after action reports to the designated Government representative regarding conferences attended.

	Required Service
	Frequency
	Occ’s
	Performance Period

	
	
	
	1
	2
	3
	4
	5

	Attend Conference or meeting

Accomplish and Provide after-action report


	Annually

Annually
	4

4
	4

4
	4

4
	4

4
	4

4
	4

4

	Performance Standard
	Guidance and Regulations

	Attend Required Conference

Accomplish and Provide after-action report within 5 work days


	AR 870-5, Chapter 4



C-5.8-i


