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ATTENTION OF:
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5 April 2004

MEMORANDUM FOR All Acquisition Personnel Assigned to the Capital District Contracting

Center (CDCC)

SUBJECT:  Policy/Compliance Branch Standard Operating Procedure (SOP) Number 24 Market Research.

1.  PURPOSE:   The purpose of this SOP is to provide policies and procedures for conducting market research that will assist you in developing a suitable approach to acquiring, distributing, and supporting supplies and services. 

2.  REFERENCE:  FAR Part 10, DFARS Part 10, and Army Contracting Agency Independent Government Cost Estimate.
3.  APPLICABILITY:  This SOP applies to all personnel within CDCC responsible for preparing contractual documents.
4.  PROCEDURES:  Enclosure one (1) Army Contracting Agency Market Research located at: Market Research shall be used to document all Market Research.
5.  EFFECTIVE DATE:  This policy is effective 5 April 2004 and shall remain effective until rescinded by the Director.  
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Deputy Director, Chief of Policy
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                        LENORA CLARK-EVANS

                        Director
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