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 REPLY TO

ATTENTION OF:

SFCA-NR-CDCC  







5 April 2004

MEMORANDUM FOR All Acquisition Personnel Assigned to the Capital District Contracting

Center (CDCC)

SUBJECT:  Policy/Compliance Branch Standard Operating Procedure (SOP) Number 14 –

Other Than Full and Open Competition

1.  PURPOSE:   The purpose of this SOP is to establish guidelines and procedures for the issuance of justification and approvals to ensure the mission is met and all requirements are awarded in accordance with regulations.

2.  REFERENCE:  FAR 6.3, DFARS 206.302, 208.404-70 and AFARS 5106.3, 5153.9004 and 5153.9005 – Other Than Full and Open Competition, Army Contracting Agency J&A Handbook.
3.  APPLICABILITY:  This SOP applies to all personnel within CDCC responsible for preparing solicitations.
4.  PROCEDURES:  
a.  All Justification and Approvals for Other Than Full and Open Competition (J&A) regardless of dollar value shall be logged into the J&A log maintained in Policy/Compliance by the contract specialist.  The contract specialist shall ensure all blocks of the J&A log are accurate and complete.  Each logged J&A shall be assigned a corresponding control number, which must be reflected on the J&A.  A copy of the draft J&A must be placed on file in the log at the time a control number is obtained.  Once final approval of the J&A is obtained, it is the responsibility of the contract specialist to remove the draft copy of the J&A from the log and replace it with a copy of the approved final J&A.  Contracting Officers must advise the Competition Advocate of all J&A's below $100K.  For those J&A's between $2,500 and $100K, the Contracting Officer may proceed with award after informing the Competition Advocate of the Sole Source J&A.  For those actions, the completed J&A will be placed in the J&A Log not later than 3 days after contract award.  Spot checks may be performed on J&A’s between $2,500 and $100K.  

b. Enclosure one (1) Army Contracting Agency J&A Handbook located at: ACA J&A Handbook, shall be used to document all J&As.

      c.  Regardless of the enclosure used, the contract specialist is responsible for ensuring the correct authority is used and that it is accurate and complete.
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f.  In accordance with DFAR 207.103(c) and AFAR 5106.303-2, attach a copy of the approved acquisition plan to the justification.
g.  Policy and legal review shall be obtained for all actions in excess of $100K. 
5.  EFFECTIVE DATE:  This policy is effective 5 April 2004 and shall remain effective until rescinded by the Director.  The previous version of this SOP dated 4 March 2004 is hereby rescinded.
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Deputy Director, Chief of Policy

Approved by:  [image: image3.png]/Llfmw('ﬂmk-ﬁms



 

                        LENORA CLARK-EVANS

                        Director
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